
Champlain Valley Office 
of Economic Opportunity 

Gift Transmittal Form 
IN KIND GIFTS 

PLEASE ATTACH BACK UP 
DOCUMENTATION 

Donor Name & Address : 

Contact Name (if it is a corporate gift): 

Description of Gift:
(include event dates) 

Value of Gift (if written documentation from the donor is available)    $ 

Acknowledgement 
Needed? 

Yes     No (If not needed, please 
explain below) 

Comments 

Signature: Date: 


	DEFINITION
	PURPOSE
	POLICY
	The donor of an in-kind gift is responsible for providing written proof of the fair market value, not the CVOEO employee accepting the gift.
	The CVOEO employee accepting the gift cannot offer tax advice or dictate the value of the contribution. It is the responsibility of the donor to determine the fair market value of the contribution and provide backup documentation.

	IN KIND GIFTS
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	Value (in dollars): 
	Event details and date(s): 


